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Literacy Policy 

 
CPAT Vision 

Our vision is to improve the life chances of all our children and young people whatever their backgrounds, skills 

and capabilities. We are committed to and value everyone in our Partnership. Our ambition is to provide the 

best education we can, enabling our children and young people to become responsible, independent members 

of society. 

The Partnership is committed to all through education, firmly believing that a love of learning should be 

nurtured from a very young age and that the traditional phases of education should be integrated to secure 

continuity, progression and high standards. 

Rationale 

Our belief is that teaching the English language to the best of our ability is an essential part of our role in facilitating 

learning, empowering children to express themselves confidently in many different ways, to communicate clearly with 

others, and to develop their imaginations and ability to interpret the world around them, growing the whole individual, 

but also enabling them to develop a social awareness together.   

We recognise that the reason that English is so important is that as well we being a subject in its own right, it is the 

medium for teaching…`for pupils, understanding the language provides access to the whole curriculum.` (NC p.10)  Our 

aims are to enable children to communicate as effectively as possible both orally and through writing, and to ignite an 

enthusiasm for literacy in all its forms through fostering a love and appreciation of literature.  We believe that the 

skills involved in this will enable them to access the whole curriculum and enhance their learning experience.  We 

expect this Literacy Policy to have implications for our whole curriculum and support our cross-curricular approach to 

learning. 

Integral to our delivery of English is our firm belief that a love of learning should be nurtured from a very young age, 

and that the traditional phases of learning should be integrated to secure continuity, progression and high standards.  

We value creativity and the opportunities to ask questions that this subject brings.  We will ensure all children can 

access our curriculum, irrespective of ability; there is equal opportunity for all. 

 

Our Aims 

Throughout the school we aim to: 

 Teach children to read fluently with a thorough understanding of the texts they read, and build a love for 

reading so that they are reading widely and often, for pleasure and information; 

 Learn collaboratively through discussion, developing the skills of Speaking and Listening, and role-play, so that 

they can communicate their opinions in an appropriate and clear manner leading to debating of points and 

formal presentations; 

 Develop children’s handwriting and presentational skills so that they are using a legible joined style and have 

pride in their learning; 
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 Enable children to acquire a wide vocabulary and the means to spell the words they want to use correctly; 

 Give them an understanding of grammatical rules and linguistic conventions for reading, writing and spoken 

language; 

 Enable children to write clearly, accurately and imaginatively in a range of contexts for different audiences 

and purposes; 

 Develop the tools to evaluate their own learning and that of others so that self-reflection is a part of their 

learning process. 

 

Speaking and Listening  

We will develop articulate and thoughtful children - all children will be able to talk confidently about their 

own ideas and hopes for their future. 

 

We recognise that these skills are the foundation stones of language development.  We build them into both English 

lessons and the rest of the curriculum through modeling to children how to use standard English and in different types 

of sentences, enabling them to ask a range of questions for different purposes.  We allow talk time to check 

understanding, formulate opinions and speculate, hypothesise, explore and organise ideas, following the Pie Corbett 

`Talk for Writing` process in Years 1-3.  We use dramatic techniques to enhance the children’s understanding and 

responses to literature, and as a tool in their own planning.    We use a multi-media approach to teaching, often 

incorporating film/audio clips and information from the Internet.  In line with our core values, we teach children to 

acknowledge and respect the views of others. 

To support children who have more difficulty in accessing these skills we plan specific activities to ensure their full 

and active participation.  We seek help at an early stage if we need specialist advice for children with specific 

language and auditory problems. 

 

Reading 

We will have consistently high aspirations - children will leave Burton End being able to read, write and 

apply their mathematical knowledge at the national expectation of ‘Secondary ready’, with an increasing 

percentage each year, of children exceeding this expectation. 
 

We think children should be heard to read individually by an adult at least three times a week in KS1 and between once 

and three times a week in KS2 depending on their reading ability.  In addition to this, we hold regular guided reading 

sessions run by teachers and Learning Support Assistants (LSAs) where children have an opportunity to model and 

follow other children’ s examples, and discuss their reading material with their peers. 

Our classrooms reflect our love of reading, and children are encouraged to share and find out about their enthusiasms. 

Children in KS1 and Year 3 are rewarded for reading regularly at home by working towards a certificate from the 

Head teacher and the reward of a book after reading five times a week for six weeks.  Children in Year groups 4,5, 

and 6 are encouraged to read a diverse range of challenging material through our Reading Challenge, which is 

celebrated on a weekly basis.  Classes also pick readers of the week, and have a weekly library slot.  We are lucky 
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enough to have an extensive reading and reference library in addition to other reading areas within the classrooms and 

school.  The library is open during designated lunchtimes, and Year 6 children take on the role of librarians, helping 

younger children to select books and running book-related activities. 

 

Writing 

Handwriting 

We use a semi-cursive style of lettering which is formally begun in the foundation stage and then develops into a 

joined style of writing by the end of KS1.  By the end of KS2 children are expected to have developed an individual 

joined style and be able to vary their writing for different purposes, using print when necessary.   

At the beginning of the Foundation Stage, children will start building strength in their hands through a variety of 

exercises designed to build the strength to hold a pencil.  Teachers then assess their readiness to begin forming 

letters on paper. 

The displays around the school reflect and model our chosen style. 

Children can earn pen licences in KS2 as they show they can master joined writing, and will learn to select the 

appropriate style of handwriting for the task, printing when necessary, and formulating a personal joined style. 

Spelling 

From Years 1 to 6 we use a highly personalised diagnostic spelling scheme which is retested termly in order to check 

children are on the right phase and assess whether they are in need of an intervention.  Personal Spelling Homework is 

set from this scheme weekly, and children have a personalised list of words to learn. 

Teachers also teach the suggested spelling blends for their year groups, differentiating to the children ‘s ability.  

Regular dictation exercises are also used to check that children can spell words they have learned in context. 

The Big Write 

Twice a term children are asked to write independently on a given subject which is consistent throughout the whole 

school.  We enlist the support of parents in preparing for this through a talk task which is sent home the preceding 

week.  We use this task to assess the progression of individual writing, and moderate our marking across the school.  

The Big Write books are passed through the school as a highly significant record of a child’s developmental learning, 

and a personal achievement in which the child has great pride. 

Planning and Assessment 

Tracking Pupil Progress (Appendix II] 

 

English and Other Areas of the Curriculum 

We will provide a broad and balanced curriculum - all children will leave Burton End with good memories 

of broad and balanced learning experiences, including music, computing, sports and art.  
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Our expectations are that the explicit learning in English lessons will directly feed into learning in other areas, and 

the teaching aims and expected English outcomes will be an integral part of achievement in other subjects, particularly 

regarding cross-curricular writing and speaking and listening.  In Year 5 and 6 Enrichment, Literacy is represented 

through Drama Activities. 

 

Literacy Home Learning 

See our Home Learning Policy 
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Appendix I 

LITERACY NON-NEGOTIABLES-SEPTEMBER 2015 

Strand How often and how? 
EYFS and KS1 Key stages to meet and ensure a joined up approach. 

Phonics. 
 

 Daily- discrete multisensory session (Letters and Sounds). Nursery focus on 
phase 1 aspects, to ensure that children are able to listen, speak, 
concentrate,discrimate between sounds and orally blend and segment 
prior to entering summer term YR continuing through YR to Y2- emphasis 
on interaction, impact and pace; 

 Jolly Phonics patter used and information shared with parents; 

 Differentiation across two classes in year group. 

 Children not at the expected level (i.e. not working at the whole class 
phase) take part in an additional 20 minute smaller group intervention at 
least. 

 Shared Terminology/phrases should be used between year groups e.g. 
digraph, grapheme, phoneme, phonics screening ‘non word’ how tricky 
words and split digraphs are explained and shared with parents. 

Shared Reading 
 
Guided Reading /Reading/ 
Comprehension 
  

 Daily (twice daily in YR)- modelling and embedding how to apply newly 
taught and existing phonics knowledge and skills. 

 Twice (once in YR) a week- differentiated- EYFS to focus on Development 
Matters stages in Communication and Language and Literacy sections; 

 Use new reading assessment objectives to plan guided reading sessions 
and then assess children regularly using these using different colour each 
term. 

Individual reading  2 books sent home a week; YR- also rhyme books to support Talk for 
Writing; 

 Children not at the expected level and who are not heard at home- daily 
(LSA). 

 Others- weekly (LSA) 

 In KS1, teachers should aim to hear each child read individually once a 
fortnight.  In Reception, this is done through guided reading. 

Sharing a story/poems with class  Daily read aloud session as a minimum (3pm- throughout school). 

Handwriting  
 

 Daily- discrete differentiated interventions- afternoon registration 5-15 
minute session; 

 EYFS Weekly Planned in ‘mark making’ graduating to letter formation; 

 From Nursery upwards a system for assessing and levelling children’s 
physical ability to plan targeted daily input e.g. Dough Gym, Finger Gym 
activities, Gym Trail, Warm up ‘finger stretches’ prior to writing. 

Shared Writing 
 
Guided Writing 
 

 Daily- modelling and embedding formation and how to apply newly taught 
and existing phonics knowledge and skills. 

 At least three times a week in KS1 (teachers to show focus groups in 
planning, aiming to work with each group once every two weeks). 

Spellings  From Year 1 differentiated spellings should be sent home weekly (linked to 
Phonics work, using new scheme of work) 

 Spelling objectives should be taught in addition to this; 

Speaking and Listening  Explicit activities to develop these skills should be included in planning on a 
weekly basis, specifically Talk for Writing techniques and processes; 

 

Targeted Children  Activities should be planned for a maximum of 6 weeks; 

 Should have a baseline assessment and an exit assessment; 

 Should have individual targets attached to each child that can be easily 
assessed and measured; 

 Groups to be covered- writing skills, phonics, higher level skills in Y2. 

Home Learning  
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LITERACY NON-NEGOTIABLES-SEPTEMBER 2015 

KS2 

Strand How often and how? 

Phonics  At least three times a week for those children identified 
as not making expected progress or daily for those with 
literacy difficulties (LSA); 

SPAG (Spelling, Punctuation and 
Grammar) 

 Daily discrete activity of up to 30 minutes (Use 
registration for practice and then teaching input should 
take place in sessions after lunch- 1-1.30pm) – two 
sessions to cover spelling objectives, two or three 
sessions to cover the punctuation objectives and the 
same for grammar; 

Guided Reading/Reading 
Comprehension 

 Daily differentiated sessions- 9-9.30am- use new reading 
assessment sheets to plan and assess different colour for 
each term); 

Individual reading  SEN or children who are not heard at home- daily (LSA); 

 Others- fortnightly (LSA/teacher); 

 Teachers should aim to have a reading conference with 
each child once a half-term; 

Sharing a novel with class  Daily at 3pm 

Handwriting  Year 3- three times a week- Year 6- once a week 
depending on assessment of children’s individual needs; 

 Teachers and LSAs must model joined writing 
consistently on boards, displays (where appropriate) and 
marking. 

 Pen Licences should be awarded only when a child is 
joining fully.   

Extended Writing  At least once a fortnight marked fully using agreed 
Marking Policy. 

Assessed Writing  Independent Big Write- twice a half-term; 

 Once a term, within key stages, writing moderation 
should take place to build up a portfolio of `level` 
exemplars; 

Spellings  Weekly using new scheme- children will have individual 
lists of spellings to work through (run by LSA); 

 Children should also be encouraged to make personal 
logs of errors in own writing, especially recurrent back of 
English book- `Spelling Log`; 

Speaking and Listening  Explicit activities to develop these skills should be 
included in  planning on a daily basis e.g. Talk for Writing 
activities, work with talk partners, drama such as hot 
seating, conscience alley etc. 

Targeted Children  Activities should be planned for a maximum of 6 weeks; 
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 Should have a baseline assessment and an exit 
assessment; 

 Should have individual targets attached to each child 
that can be easily assessed and measured; 

Home Learning  Reading daily/Spelling/Discrete activity weekly 

 

 

Appendix II 
  
 Literacy Assessment Overview 

 Reading Writing Spelling Speaking and 
Listening 

Autumn 1  2 Big Writes 
Internal Writing 

Moderation 

  

Autumn 2 Hodder test  
Target Tracker 

Update 

2 Big Writes Diagostic Spelling 
test 

 

Spring 1  2 Big Writes 
Internal Writing 

Moderation 

  

Spring 2 Hodder test 
Target Tracker 

Update 

2 Big Writes Diagnostic 
Spelling test 

 

Summer 1   2 Big Writes 
Internal Writing 

Moderation 

  

Summer 2 Hodder test 
Target Tracker 

Update 

2 Big Writes Diagostic Spelling 
test 

 

 


